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1 START OF THE PROGRAM

Double click on icon ,DINETA.pos” that is on your Desktop. On the opened window enter your
username and password, then click OK.

Registration

LINE T Apos

User: |
Password: |
C-)K Cancel

2 PUTIN MONEY

You need to press F5 button for the input of money. On the opened window you see fields:

1) Total in a cash desk — it shows the total money that is in a cash desk

2) Putin — it shows an amount of money that you are preparing to put in a cash desk.

3) Remain — it shows how much money is at a cash desk in total after your input.
If you need to confirm an operation, click on ,Put in“, or if you want to cancel this operation, then
click on ,,Cancel“ button.

After you confirm money input operation, at the new opened window click OK.

Put in money

Total in a cashdesk ‘11 8.12

Put in: m

Remain: ‘11 8.12

Putin ‘ Cancel ‘

support@dineta.eu +370 37 234437 +370 659 09039



DINETA.pos tutorial M DINETA _

3 DINETA.POS MAIN WINDOW

The main window of the DINETA.pos program:

L
DINETA a8 ‘ B peceer ‘x DELETE ITEM | LOGOFF
> | Barcode Item description Quantity |Price  |Sum Discoui| Code

Version: 2.3.447
Cash desk 1

Last date exchange 2019-03-18
13:57:55

Connectivity O

Total:

0.00

Discount card:

Item code: ‘

Discount:
IE\raIdas

|
|o
|2o19.m.02 2:18:24 PM

Contact i
|7 UAB "DINETA™ WV 8.30-17.30 TEL..+370(37)234437 Nedarbo metu TEL.: +37065509030

Prekiy

F9 -
reports

F10 -
postpone

F11-GSM
prepaid

F6 - cash
out

F7 - last
check

Ctri+F2 - | F3-invoice
tara printing

F4 -
discount

F5 - cash
in

Fi-price | ctrl+F1- F2-ltem
changing |re-register list

F& - cancel

Version — version of DINETA.pos program.
Cash desk — the number of the POS in a system.
Last date exchange — the last date and time when last exchange of the prices and product cards was.

At the left side of the window you can see a name of the user that is logged in to that POS. Then you
can see a number of the voucher, date and time.

At the right side of the window is shown full list of sold goods and products with all the dependent
information — barcode, item description, quantity, price, sum, discount and code.

At the beginning of your work this list here is empty.
3.1 BUTTONS
F1 - price changing

CTRL + F1 —re-register. If this button was pressed accidentally, you need to re-enter your register
no one more time and press “OK”.

Email: support@dineta.eu Phone no.: #4370 37 234437 Mobile: +370 659 09039
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F2 — Item list.

e
Soarch: |by description Bl

by description
by code

Code |Prce

| o |

F3 — check list. Here you can see all or annulled ckecks.

B The list of the checks (imvoice witting) x
Cheks No. | Search (F2) | Rodyt bk atidétus kvites (CtrieF2) | Nulinti PUM (18)
| |m Check Ho. lmlum Immvm VAT ‘smm Mvoices No. Iﬁ -
o -
120190318 1:30: Printed
|2019.03.18 10:48 : Printed
12019.03.16 3:06: Printed
2019.03-16 3:05: Printed
20130316 3:00- , Printed
[2019.03.16 2:40: Printad
120190316 2:32: Printed
12019-03-16 1:222 Printed
fovecs. ‘ [201903.96 12:2¢ Printed | | 5
e ~~~n ] ohta as oa s o® o R R
Frak, hvitet kopia (F3) Ipaandint papidymius {F 4] Prant mvoice (F5) retarmng (F6)
Copy of bank reteqt (F7) Recewt copy (F9) Finish postrecipe (F10) Close (Esc)

F4 — discounts

F5 — cash in. This button are used only for cash in to cash desk. For other reasons using this button

is prohibited.

F6 — cash out from cash desk.
F7 — the last check.
F8 — annulment of a check.

support@dineta.eu +370 37 234437 +370 659 09039
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1.0000

F9 — reports. With this function you can print X report, mini X report, Z report or detailed periodical
report.

Email: support@dineta.eu Phone no.: +370 37 234437 Mobile: +370 659 09039
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F10 — postpone of the check.

N oineTA

Version: 2.3.447
Cash desk 1

Last date exchange 2019-03-18
13:57:55

Eae O

Item code:
[guantity®] barcode

Total:

89.00

Discount card:

DINETA pos ‘ m RECEIPT ‘x DELETE ITEM
i | Barcode

Item description
ADELE BLACK, Tam. 37

3 Attention:

Ar tikrai norite

1.0000 £9.00 £9.00

- O X

atideti i kvita?

Discount:

|Evaldas

1353232
2019-04-02 3:24:59 PM

Fi-price | ctrl+F1- F2-ltem
changing |re-register list

Contact i
|7 UAB "DINETA™ W 8.30-1

Prekiy

7.30 TEL..+370(37)234437 metu TEL.: +37065905030

katalogas

F4-
discount

F3-invoice
printing

Ctri+F2 -

tara in

F5 - cash

F9 -
reports

FT - last
check

F6 - cash
out

F& - cancel

F10 - F11 - GSM
postpone | prepaid

If you like to come back to this check later, you need to press F3 button and choose postponed ckeck.
Then click “Finish post. recipe” or F10 button.

E The list of the checks (invoice writting)

Cheks No.

Search (F2) Rodyti visus kvitus (Ctri+F2)

Nulinti PVM (F8)

. Buyer

2019-04-02 3:36:

VAT Status Invoices No.
15.45/Atid ?tas

Fisk. kvito kopija (F3)

Spauszdinti papildymus (F4)

Print invoice (F5)

returning (F&)

Copy of bank receipt (F7)

Receipt copy (F9)

Finish post.recipe (F10)

Close (Esc)

F11 - prepaid

Email: support@dineta.eu

Phone no.:

+370 37 234437

Mobile: +370 659 09039
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4 SALE OF GOODS

Scan items. The field Item code will show its barcode.

Flprice | crieF1.
changing | re-register

|
at

If you want to sell more items just scan their barcodes over again or you can find its barcode in an
Ltem list” by pressing F2 button.

Email: support@dineta.eu Phone no.: +370 37 234437 Mobile: +370 659 09039
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! L DINE TA _-wmm xonsrman | ©  ocorr

| y C J | Pric 0 3
T274 ADELE BLACK, Tam, 37 1.0000 09.00 89.00

fprice | ctrielt. | RMem | Cikil ml Inm}n«n
changing |re-vegister list tar> prating uuou-

5 FINDING ITEMS OR SNEAK PEAK TO THE PRICE

5.1 FINDING ITEMS IN A LIST

If barcode doesn‘t work and you can‘t scan an item, you may check it on an ,,/tem list” by pressing F2 button.
At the opened window you can search for a product by its name or code/barcode. For canceling the list, press
ESC button. If you‘d like to search it by branches, click the button ,,/tem balance in stock”. Choose an item you
need and press Enter on your keyboard (or double click with the mouse on an item).

S

B Steck infeemation X

[ | e |

Emall: support@dineta.eu Phone no.: #4370 37 234437 Mobile: +370 659 09039
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5.2 REVIEW OF PRICES
For reviewing the prices of items at the POS, you need to scan product’s barcode and at the main
window you will see its price. After reviewing it do not forget for annulment of the check (press F8

button).

| DINETApm | Wmm xmmm | B ocorr

—
- VProkwy (=

: oot mtumaes
[POVNOTOZIZAT TN weeooe | ASTOMETA"  AVENTTITELAJOOTZMAT  Wedeto et TEL. SSTOSSMN000
F10- lm-aul

Flprice |etrieFi- | T2dem | Cllsi?. | P-awoke
changing | re-register fint s prnting

R A =

5.3 GRANTING DISCOUNTS FOR ITEMS

If necessary you can apply discount for the price of an item at the POS. After scanning the barcode
press F4 button. At opened window choose the type of your discount. Add a value of the discount at
the “Size” field and click Count button.

Emall: support@dineta.eu Phone no.: #4370 37 234437 Mobile: +370 659 09039
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y ~W' l
|-Not specified-
§ 2. Percentage

1. For row

- . Prekiy | -_‘-..,..
VDG 33050 PM | lnaiogas |11
Flpnce |ctrieFt- | Fliem | Lokl
changing |re-regisier list ars

DINE TA pes |

5.4 LOYALTY CARDS ACTIVATION

For activating loyalty cards you need to press F4 button after scanning an item. The cursor will be at the field
»,Size” by default. Then press Enter (or with the mouse at the , Loyalty card” field). Scan your loyalty card’s
number or enter it manually, then press Enter.

Emall: support@dineta.eu Phone no.: #4370 37 234437 Mobile: +370 659 09039
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If you need to add a loyalty program to your current check, scan the card. At the opened window you’ll see
its loyalty points and an information about an exact amount for using it. You could not use more than it is in
the card.

5.5 THE SECOND SALE PRICE

After products are scanned, you will see basic prices of items. If you’d like to apply its second price you need
to press F1. If there is a second price in a product card at DINETA.web it will be applied at the POS, if not,
yoU’ll get a notification about it.

5.6 SALE OF AN ITEM
After scanning items you need to press Spacebar at your keyboard. At the opened window you’ll see
sales information.

Il DINETAm wuﬁm Xmm g B ocorr
::u m "W a 11,0000 2900 | 8900 000 01
M © ||/creditcara -/ f0.00
S .
l— _ Creditng3 | j .00
89 00 ‘Cash back : lo.oo
Dlscount s |  Change: -89.00 |
: i PRINT RECEIPT s |
e 1 CLOSE
F28ark oad Fipft carde Fé-cedtro 2
B3I
DT SOINAN ) | ka6 g b Vedoro e TEL: 3106800308 |
9 F10 Fit -GSM

tars discount

s e P

changing |re-regester  list

Depending on the payment enter the price at the field:
1) Cash
2) Credit card
3) Gift cards

After entering the price, you will see how much change you need to give.

Email: support@dineta.eu Phone no.: #4370 37 234437 Mobile: +370 659 09039
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CHNE TA o § B ocors
10000 | 8900 | 8900 000 n
! PRINT RECEIPT oo
— CLOSE
I F28ark card FaoM cands FA - condt 0. 3
F‘“'“"mg-o“ , 5 opan cach drawer F6 - refund 57 whand 2 R S R T
| 0. lm.cm

2z ] e T T [P T [ o] 2

If the customer wants to pay by credit card, just enter the price at the “Credit card” field or press F2
Customer will put the credit card into a credit card reader and when the confirmation arrives (the

receipt will print), a payment’s window will close itself. The receipt will print

@ | [[creait cara }ao |
i | Gaftcargs: I {o 00 ,
RN
Kdmam il 0.0 |
Cash back : f0.00 |

Change: 0.00  EUR

¥ PRINT RECEIPT
e g CLOSE
i= | F2eakcad Fioh cads FA-cedtna 3
mwuwu [ Piemcehdem 5 ke bz Nodarto et TEL 37065903030 :
Fiprce | cttei- I n-u-;n lcmn ‘m‘mlu m]n u-hl F7-last |,. wl - | 10 ﬂlm-osnv

changing | re.register

A customer may pay in two ways: by credit card and cash at one time. Enter its sums in a different

fields.

Email: support@dineta.eu Phone no.: #4370 37 234437 Mobile: +370 659 09039
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, I
Creditcard  -| 80
e O
|e— S N T
f,m,: Kroditas nr4 : T —
|89 00 °"“"'°" Jose |
i“"""‘"‘* | Change: 0.00  EUR

PRINT RECEIPT
 Discount: 0.00
fentie CLOSE
F2Bark cand Flgll cands Fd-credt no 3
70130403 90136 AN S s | RS ETAmPCS
Fi-price m.n-i F2amem | Culrs ] : ] Fa- _ln -cash l'" ] -t o m.l | FAL-GSM
changing | re.registor] Vit tarn oot uwm umw- prepoid

If you need to change cashier bar, just change it it any moment. You do not need to press anything
in a POS system. Don‘t restart your computer as well. Press Spacebar at your keyboard. The check
will be printed. This action is the same if the payment was by credit card. Just follow instructions at
the POS system.

Moreover, the amount of receipts for approved transactions must match Z report and Bank report
which is printed when you do X report.

If a customer refuses to buy then you need to press F8 and check will be annuled. If a customer

wants to pay by cash, you need to scan an item one more time and at the payment window add the
sum of an item at the ,Cash” field.

6 REFUND

How to return money?

1. Scan item.
2. Press Spacebar on your keyboard.

3. If you want to return money for customer, when payment window is opened press F6 (the red
window will open).

You may return money for customer only in cash. There is no need to enter anything else. The
program automatically fills cash field that is equal to the sum. When Spacebar is pressed the check
will be printed.

Email: support@dineta.eu Phone no.: #4370 37 234437 Mobile: +370 659 09039
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1
DINE TA pm wnsczm xl!LETEITEl | E Locorr
wioemnation
Version:
Conh desh
Lant dato exchange

PRINT RECEIPT

i CLOSE

SR

MWGOLAI TN AN : !
Flpoce | cinsF1- F2-tem - 30 - F11-GSMm
changing | “e-regisser [ ro; wl Teports | postpone | prepaid

7 PRINTING INVOICE

After items are sold then you can write an invoice. Press F3 button. At opened window you’ll see all
checks. Choose the one you need to print invoice and press F5 or “Print invoice”. Enter all

information you need.

@ The list of the checks (invoice writting) X
Cheks No. Search (F2) Rodyti tik atidétus kvitus (Ctrl+F2) Nulinti PVM (F8)
D Sum with VAT er o
» 20190403 10:35 15.45 Printed
2 2019-04-02 3:36: Atid ?tas
2019-0318 1:32: Printed
20190318 1:30: Printed
2019-03-18 10:44 Printed
2019-03-16 3:06: Printed
2019-03-16 3:05: Printed
2019-03-16 3:00: Printed
2019-03-16 2:40: Printed
2019-03-16 2:32: Printed
|<I“ I e T o[
Fizk. kvito kopija (F3) Spausdinti papildymus (F4) Print invoice (F5) .ﬂ returning (F6)
Copy of bank receipt (F7) Receipt copy (F9) Finish post.recipe (F10) | Close (Esc)

support@dineta.eu +370 37 234437 +370 659 09039
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8 ANNULMENT OF A CHECK

If you want to cancel the check press F8. Then press Yes.
Check cancellation reasons
Do you really want to delete this check?

Empty database M

Yes | No |

If you want to cancel just one item from the list then mark it and press Delete. An item will be deleted
from the list.

9 IMONEY TAKING OUT

For cashing out press F6. At the opened window in a field “Total in a cash desk” is shown amount of
money in total. At the field “Take out” enter the sum of money you want to take out. Then press
Withdraw or Cancel.

LINE T A Iwnecam xnansman | _ E ocorr

Fiprice | ciri«F1- | F2Mtem Cirter2 Fl-invoice - FG-cash | F6.cash | F7-last £ eanedl s 10 F"-G.Iﬂ

For checking an amount of money in a cash desk use X report.

Email: support@dineta.eu Phone no.: #4370 37 234437 Mobile: +370 659 09039



DINETA. tutorial M DIMETA

10 REPORTS

10.1 X REPORT
X report is a non-fiscal receipt printed on the cash register in which you can see total data accumulated after

printing the last day (shift) fiscal report (Z). For printing X report press F9.

Reports window will show up only when the list of items is empty.

= To park repans

0 xm 1o n

Mini x report

Z report

Detail periodic report
Fromi2019.04.01 ki 1‘ 19.04.15
I~ Total periodic report
From{2019.04 01 untillj2019.04.15
- Time

:|

Dwecss bark & Dswyorae

To ot Canie

10.2 Z REPORT
Z report is a fiscal receipt printed by the cash register, which contains the total fiscal data

accumulated in the irrevocable electronic memory. When printing a report, these data comes from

the fiscal memory.

Before printing Z report you must print X report.

= To prist repeots

X report
Mini x report
. Detail periodic report
Fromi2019.04.01 |k [2019.04.15
Total periodic report
From{2019.04.01 untili2019.04.15
Time

|

Ditrin Darkes WDRR

To prmt

10.3 TOTAL PERIODIC REPORT
To print the total periodic report, press F9. At the “To print reports” window select Total periodic
report, specify report’s period in the “From to until” field and click “To print” button.

support@dineta.eu +370 37 234437 +370 659 09039
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[ To priet reports x

207190401 20190415 |

11 CLOSING THE PROGRAM

If you like to close the program, press on a “Logoff” button.

e W e Romeersn | @ e

Email: support@dineta.eu Phone no.: +370 37 234437 Mobile: +370 659 09039



